First Presbyterian Church of Monterey

Job Description – Non Pastoral Staff

Title: Children’s Ministry Director – 20 hours per week

Purpose:  

The Director of Children’s Ministries will direct (create, initiate, staff, administer and supervise) all ministries that nurture and instruct members of our church family between the ages of birth through grade five. This will primarily involve the recruitment, training and supervision of adult and youth volunteers needed to run all such programs successfully.  

Accountability: 

The Director of Children’s Ministries is accountable to the Pastor as Head of Staff, and to the Session through its Children’s Ministry and/or Personnel elder.  

Relationships:  

The Director of Children’s Ministries will meet regularly with the pastor, the ministry staff, and at least monthly with his/her ministry leaders and Children’s Ministry elder.

Responsibilities: 

Support the mission of First Presbyterian Church of Monterey: As a church, we strive individually and jointly to grow in Christ, celebrate God’s love, and extend God’s Love and Word to others. 

1) Coordinate and oversee a high-quality program during the 10:30 service each Sunday, utilizing volunteers for each class level.

2) Oversee the Sunday Nursery staff, organization of all necessary childcare for Sunday services.

3) Teach programs on Sundays or as necessary.

4) Special activities: Oversee the development and implementation of occasional special events for the children’s ministries.

5) Parent/congregation relations: Seek opportunities to build relationships with the parents of the children.  Communicate with the congregation on a regular basis, informing them and building support and participation in this ministry area.

6) Children’s Ministry Teams: Develop all necessary teams of volunteers to assist in all aspects of this ministry. Meet with these teams as needed for training, support, planning and evaluation. 

7) Facilities: Oversight of classrooms in the Children’s Ministry area, opening and closing of building as required, and preparing classroom environments for ministry programs.

8) Personal ministry: Diligently work to get to know all program participants on a personal basis, to earn their friendship and respect, to provide wise counsel where appropriate, and to pursue them for Christ. 

9) Planning: Work with CM elder and CM committee to develop plans for future growth and programs, including preparations of budget recommendations for Session. 

1. Personal Qualifications:

a) A mature Christian.

b) Relates well to young children and their parents.
c) Personable, outgoing, effective communicator with all ages.
d) Self-starter

e) Good organizer of self and others

f) Good listener, able to listen to adults and children.
g) Teachable

h) An effective team player
2. Job Skills:
a) Able to organize, instruct, motivate and lead teams of adult volunteers

b) Good speaking and writing communication skills

c) Knowledgeable of God’s Word

d) Able to teach and disciple from God’s Word

e) Able to create or build programs, taking them from conception to implementation

Education and Experience:  

Experience in teaching young children in a church or school setting. B.A. or A.A. degree in early childhood education preferred. A bachelor’s degree in Christian education or three to five years experience in Christian education.

Evaluation:  

On an annual basis the Personnel Team will conduct a performance review and review the adequacy of compensation.
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